
POSITION: FLEET MANAGER
VACANCY

GOVERNMENT OF DOMINICAGOVERNMENT OF DOMINICA

Applications are invited from suitably qualified and interested persons to fill the position of Fleet
Manager for the Government of Dominica. 

SUMMARY OF DUTIES AND RESPONSIBILITIES

Under the supervision of the Cabinet Secretary, the main functions of the Fleet Manager are stated as
follows:

Oversee daily operations of the vehicle fleet ensuring optimal utilization and performance
Implement policies and procedures for fleet operations, maintenance and safety.
Schedule and coordinate regular maintenance and repairs for the Government’s fleet
Implement and enforce safety protocols for vehicle operation and maintenance
Maintain an accurate inventory of vehicles and related equipment
Establish and maintain relationships with vehicle and equipment suppliers, maintenance providers,
and other vendors
Manage and resolve issues related to internal and external stakeholders
Implement a Digital Fleet Management Solution for the Public Service 

The Officer is expected to execute the other detailed duties/responsibilities as outlined in the terms
of the Contract and may be called upon to perform any other duties.

ACADEMIC EXPERIENCE

Associate Degree in Mechanical Engineering, Transport Management, Logistics, Business
Administration, or a related field. 
Training or certification in fleet management or vehicle maintenance 

REQUIRED EXPERIENCE AND KNOWLEDGE

Applicant should exhibit a sound knowledge of the Public Service Rules and Regulations together with
a minimum of five years’ experience in vehicle maintenance or inventory management, including at
least two years in a supervisory capacity. They should possess strong expertise in vehicle systems,
maintenance practices, and procurement procedures, and must be holders of a valid C driver’s licence
with no less than five years of driving experience.

SKILLS

Applicants should demonstrate proficiency in fleet management software as well and exhibit strong
leadership and supervisory capabilities. In addition, they should possess advanced problem‑solving
and conflict resolution skills, coupled with well‑developed interpersonal and evaluative competencies. 

Applications, accompanied by a detailed Curriculum Vitae and two (2) references, should be
addressed to:
Secretary to the Cabinet 
Cabinet Secretariat 
Office of the Prime Minister 
6th Floor Financial Center 
Roseau, Commonwealth of Dominica
Interested Public Officers should apply through their Head of Department.

Applications must be received no later than September 14, 2026. CLOSING DATE


	GOVERNMENT OF DOMINICA
	VACANCY
	POSITION: FLEET MANAGER
	Applications are invited from suitably qualified and interested persons to fill the position of Fleet Manager for the Government of Dominica.
	Under the supervision of the Cabinet Secretary, the main functions of the Fleet Manager are stated as follows:
	Oversee daily operations of the vehicle fleet ensuring optimal utilization and performance
	Implement policies and procedures for fleet operations, maintenance and safety.
	Schedule and coordinate regular maintenance and repairs for the Government’s fleet
	Implement and enforce safety protocols for vehicle operation and maintenance
	Maintain an accurate inventory of vehicles and related equipment
	Establish and maintain relationships with vehicle and equipment suppliers, maintenance providers, and other vendors
	Manage and resolve issues related to internal and external stakeholders
	Implement a Digital Fleet Management Solution for the Public Service
	The Officer is expected to execute the other detailed duties/responsibilities as outlined in the terms of the Contract and may be called upon to perform any other duties.
	Associate Degree in Mechanical Engineering, Transport Management, Logistics, Business Administration, or a related field.
	Training or certification in fleet management or vehicle maintenance
	Applicant should exhibit a sound knowledge of the Public Service Rules and Regulations together with a minimum of five years’ experience in vehicle maintenance or inventory management, including at least two years in a supervisory capacity. They should possess strong expertise in vehicle systems, maintenance practices, and procurement procedures, and must be holders of a valid C driver’s licence with no less than five years of driving experience.
	Applicants should demonstrate proficiency in fleet management software as well and exhibit strong leadership and supervisory capabilities. In addition, they should possess advanced problem‑solving and conflict resolution skills, coupled with well‑developed interpersonal and evaluative competencies.

	Applications, accompanied by a detailed Curriculum Vitae and two (2) references, should be addressed to:
	Secretary to the Cabinet  Cabinet Secretariat  Office of the Prime Minister  6th Floor Financial Center  Roseau, Commonwealth of Dominica

	Interested Public Officers should apply through their Head of Department.
	Applications must be received no later than September 14, 2026.



